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1. File > New.

Here you can specify number of pages, orientation, spread, etc.
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2. InDesign > Preferences or File > Preferences.
Change units to Inches or whatever you prefer.
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3. Make sure your right-hand workspace controls are expanded. Then double click on the Mast
open it. You can specify column and row guides that will apply to every page.
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4. File > Place to put objects into the document. Select the text file from the folder and place it
and dragging in the corner and filling up a column.
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5. Not all of the text fits in this box - you know because of the little red plus sign in the bottom corner. click

on that plus sign to activate additional text boxes.
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7. Go to the “Character Styles” panel and create a new style by clicking the little empty page icon at the bot-
tom. Name it “Body Text” and specify your font and size for the main text.

R EEE RN [

[East Londan. Ovesr the eoming Feen years, Stratiord
lenrme hame 1 more than ane hundred #hops, tao di
lstores, cafes, schaals, hutel, parks and health centre

111,000 residers ard 30,000 workers. Az part of this,
b : . 3

Bullets and Numbering
Character Colar
OpenType Features.
Underline Options.

Options

provide sof
fos e o openin Seember 201, wh

2rd ready to perform 2z thf
[ Vige or o Lomdon 2012 Oyrpies et

JourMPics ROLE

Hugh: of

of stupendous sport. The new Stratiord station iz the|
[gseeaay not i  the Games but in th langer term
fobrz. maybe 30,000

150years” |
‘With s much visionary developement, the o

What has been achieved at Stratford Gty & sigrihean
[part be att-iuted to the Transport for London (TAJ
m-respansible for the planning, nital design and

he iegraced mumod

-
fmze for s interchange 54

TEAM WORK
{8 early 22 2003, ThL Interchange recognized the pota
fo s of this strategicafly important regeneratian
fthe respective major transport requrements. The o
the scheme

fes t0 adequately address the challenges and o

fough nor the develaper had the in-house capabites

Export Tagging

Normal + next: [Same style] + Calibri + size: 10 pt + color: Word_R0_GO_BO + tabs: count = 12, [pasition: 2p4,

alignment: left] [positian: 4p6, alignment: left] (position: 700, alignment: left] [position: 9p4, alignment: left]
[pasitian: 11p8, alignment: lef] [pasition: 14p, alignment: left] [position: 16p4, alignment: left] [position: 1608,
alignment: left] [position: 210, alignment: left] [position: 23p4, alignment: left] [position: 25p8, alignment: left]
[position: 28p0), alignment: left]

@ Preview

Apply Style to Selection

| Cancel

Paragraph Style 1

[Basic Paragraph]

Normal

Paragraph Style L

Opacity.

#f InDesign File FEdit layout Type Object Table View Window Help 17 S R B @ DO # = 4« 7@ Wed3:52PM Q =
‘i 8.9% ~ AT A Essentials - [BTT
- [ | [cation [s]Eon [2] |TT T T | dy Sivewics 3] | pp oo [ T oo |4 Ii"ﬂ AL [ Nonel & [£o=o =
= 4 | [Regutar BEACEENBREE A= [+]| a2 oo THE" Al engiisnusa [£oe0 -
w =
G 0 & 12 18 24 0 B [2 48 54 50 3 72 78 4 K 96 oz || 0 Paaes RIS =
3
x5 : ]
Paragraph Style Options
B S— Ul
fease sTuy
=] 1 General Style Name: Paragraph Style 1 Lenerv 7]
ffon succes: Basic Character Formats - =
[BACKGROUND Advanced Character Formats
1 itis General
[ramshackle and council estate dominance of the 168 Indents and Spacing
force unfrequerted part o the ezt end of Londanis] | Tabs
0T apid and enthusiastic change. brought on by the e 1
H lo the London 2012 Otympics. s well 3z 3 hostofreg | Paragraph Rules Based On: | Normal 7
i B 0 =
] et Keen Options ;
franormation was ot an oenigh inssiration, ut . < 1 Master D, & @
fuel planned. project managed and negorized in€af | Hyghenation Next Style: | [Same style] 2| Character | ¢ Paragraph |
T heahe holders, bath public and privae secor. Justification Shortcut:
H Stratord Cay i naw recogrise 2 one of 1
Lsmbiious deveiopments within Landons M2S momad | P21 CO1UMNS
1 = Drop Caps and Nested Styles. _— B
s GREP Style Style Settings: | Reset To Base |

Object:
Stroke:
Fill:

ext

(] 1solate Blending |

1x,

Knockout Group

]

8. Place an image with either File > Place or by dragging an image from a file. Click and drag to create the

frame for the object. Making sure your black selection tool is selected, adjust the frame of the object. You will
notice that the frame and the image are different boxes.
To scale the image and not just the frame, hold shift and Command or control while dragging the corners.
You can also right click and use transform.
(Note: Indesign gives you an image preview only. Images will look fuzzy.)
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